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Teacher Certification and Preparation Program Application Checklist








BEFORE APPLYING:


Attend a TCP Information Meeting: Meetings are held the first Tuesday of each month at North Harris College in the CCE Building, Room CMED 101 at 6:30 p.m.. Certification requirements from pre-application to the issuance of a Standard Certificate are explained and inquiries are addressed. Bring a pen to take notes.


Make Sure You Are Eligible to Apply: To qualify for the TCP Program, you must NOT have:


1. Completed three years teaching experience on an emergency permit.


2. Completed pre-assignment training in another alternative certification program.


3. Scored below the required standard on the TCP interview with a previous application.


4. Completed an education program that included student teaching.


Gather All Official Transcripts and Credential Evaluations: Submit official transcripts from every college and university attended even when hours were transferred to another institution. (NOTE: When applying to a school district, you may be additionally required to provide the district with official transcripts.)


Check Your Overall GPA: Ensure that you have the minimum GPA of 2.5 on all university coursework, or a minimum GPA of 2.5 on your last sixty hours of coursework. If necessary, complete additional coursework to improve your GPA before applying.


Check Your Coursework and Content GPA: Ensure that you have the required semester hours for your applied content area(s) and a minimum content area GPA of 2.5. 


Pass the TASP/THEA or Compass: Submit a copy of your passing score report(s) or obtain an exam pass at the Continuing Education counter to take the Compass at the North Harris College Assessment Center.





APPLICATION PROCESS: 


Please send the following to: Ava Sweet, Teacher Certification, North Harris College, 


Continuing Education, 2700 W.W. Thorne Blvd., Houston, Texas 77073





Application: Submit a completed application for evaluation of up to three (3) content areas.


Application Fee Receipt: Use the Fee Registration Form to submit your non-refundable $50, $75, or $100. Register by in the Registration Office, pay in the Business Office, then submit the Fee Receipt with your Application.   (NOTE: Failure to properly pay fees will result in a delay in processing the application.)


Transcripts/Credential Evaluation and Score Reports: Turn in one official transcript from every college and university attended, and a copy of your TASP/THEA or Compass scores.  


Resume or Portfolio: Your resume or portfolio should demonstrate your experience in content knowledge and computer applications.


Essay:  Submit a 150-word essay that answers the question “Why Do You Want to Be a Teacher?”


Three Professional References: All reference forms must be sent directly from your references.


Verification of Emergency Permits and/or Teacher’s Certificate, if applicable: Submit a copy of your previous emergency permits or a copy of your Texas Teacher’s Certificate if you were previously certified. (These are downloadable at � HYPERLINK "http://www.sbec.state.tx.us" ��www.sbec.state.tx.us�.)





AFTER APPLYING:


Wait for Application Processing:  Applications take at least six weeks to be processed. 


Watch for an Interview Invitation: Once your application is processed, the TCP Office will contact you by email and/or phone to schedule an interview.


Make Initial Inquiries with School Districts: Many school districts list teacher job openings on their websites. Research districts with job openings in your content area(s), and discuss teacher grant programs. 














